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	Insert your organization logo


Insert your organization address

Insert date

(Please note this is a very basic follow up letter, please tailor the letter for any individuals you spoke to at the meeting, and highlight any particular points they were interested in)

Dear (insert name including prefix)

Thank you very much for you attendance at [meeting name, location, date and time], I hope you found it informative to learn about the great work we are doing to support the 15andCounting campaign.

Please don’t hesitate to contact me if you require any further information or wish to participate further with our campaign.

Thank You,

Yours faithfully (or appropriate)

Name of your organization’s leader/ your name
www.15andcounting.org  
